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Collection 6

Vocabulary for Informational Text Focus
SKILL BUILDER

Academic and Informational Vocabulary

On the line provided, write the vocabulary word that best completes each sentence. You may use a word more than once.

	sequence
	technique
	function
	communicate



1.
Technical directions present the steps in the _______________________ in which they should be done.


2.
Workplace documents may indicate the requirements of a job or the specific _______________________ that should be used to complete it.


3.
Public documents might explain to readers the _______________________ of various government offices and departments.


4.
Consumer documents _______________________ important information about products and services.

Match the definition on the right with the vocabulary word on the left. On the line provided, write the letter of the phrase that best defines each vocabulary word.



5.
consumer documents



6.
workplace documents



7.
public documents



8.
labels



9.
business letter



10.
memorandums



11.
advertisements



12.
application



13.
schedules



14.
warranties



A)
written statements of the terms of replacement or repair of a product by the manufacturer


B)
written information attached to products


C)
texts that communicate information about products and services


D)
communications among workers


E)
texts that inform people about things they need or want to know


F)
lists or tables that tell when things occur


G)
forms used to tell about yourself or a project


H)
texts that must be read as part of one’s work


I)
communication sent to a business or as part of doing business


J)
communications designed to inform and make people want to buy products or service
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