Name 
 Class 
 Date



Collection 6

Reading for Life Quiz 2
Skill Builder
types of documents  Write C for Consumer, W for Workplace, or P for Public to identify each type of document.

______
1.
A time sheet for recording hours on the job

______
2.
An ad in a magazine for a brand of sneakers

______
3.
An e-mail message reporting on a company sales meeting

______
4.
The text of a speech the President gives to Congress

______
5.
A police “Wanted” poster in the post office

______
6.
A list of the rates to send packages at an overnight shipping company.

______
7.
The schedule of vacation days and weeks on the school Web site

______
8.
A newspaper article about the library’s new policy for returning books

______
9.
A train schedule posted online

______
10.
Directions for using the washing machines and dryers in a laundromat

______
11.
Directions for evacuating a building from the fire department

______
12.
A memo from a factory manager about an order from a department store

understanding documents  Write T or F to identify each statement as true or false.



13.
Labels are not considered documents because they are too small.



14.
A contract can be a type of consumer document or workplace document.



15.
One purpose of public documents is to answer questions about products that the public might purchase.



16.
Public documents are produced mainly for public officials to read.



17.
Workplace documents can be intended for all employees or only for certain employees to read.



18.
Consumer documents are mainly important when you buy something expensive.



19.
All documents have the same basic purpose: to provide information.



20.
Learning to read documents can help you be a smarter consumer, better employee, and better citizen.

Original content Copyright © by Holt, Rinehart and Winston. Additions and changes to the original content are the responsibility of the instructor.


3
Collection 2 Resources


