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Collection 6

Quiz 1—After Reading pages 580-585
Circle the letter of the best answer to each of the following items. Look for the bolded words, but also use your titles.  You may need to combine two pieces of information to arrive at the correct answer.  Use your book and take your time.

1.
One type of workplace document is—

A)
a warranty


B)
a library card


C)
a military report


D)
a business letter


2.
An employment contract is a document used—


A)
by consumers


B)
in the workplace


C)
by the general public


D)
to explain the government


3.
Advertisements are consumer documents that tell you—


A)
when a bus is leaving


B)
what is available to buy


C)
nutritional values for food


D)
safe and proper use of equipment


4.
A warranty or contract helps you to—


A)
find out when consumer products are available


B)
assemble and use a consumer product


C)
be protected as a consumer against poor products


D)
show you are allowed to be employed in the workplace


5.
People use memorandums in the workplace to—


A)
communicate with other employees


B)
provide technical directions for proper usage


C)
list the ingredients found in a type of food


D)
prepare the taxes deducted from your wages

Collection 2, Collection Diagnostic Test continued

6.
A workplace document that spells out what is expected of you as an employee is called—


A)
an employment contract


B)
a memorandum


C)
a tax form


D)
an insurance form


7.
When you preview a text you—


A)
read only the title


B)
don’t read every word


C)
reread it carefully


D)
look for specific information


8.
The type of graphic aid document that organizes numbers or facts into categories to make them easier to compare would be—


A)
a map


B)
a graph


C)
a table


D)
a subheading


9.
The main distinction between skimming and scanning is that—


A)
you skim the written text only, while you scan the graphic aids


B)
you skim fictional stories and novels, while you scan nonfiction articles


C)
you skim to find the main idea, while you scan to find details


D)
you skim the text features first, then you scan every word in an article


10.
All of the following are graphic aids except—


A)
a map


B)
a table


C)
a graph


D)
a subhead
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